
        
            
                
                    
                        
                            MRPeasy
                            
                                Main navigation

	                                                            	Inicio
	Industrias
	Reseñas
	Integraciones
	Amazon
	BigCommerce
	EDI
	HubSpot
	Magento
	Pipedrive
	QuickBooks Online
	Salesforce
	ShipStation
	Shopify
	Ware2Go
	WooCommerce
	Xero
	Zapier
	Ver todas las integraciones



	Precios
	Recursos


                                	Entrar
	Intentalo
	
                                    		
	                                    		
	                                    			
	                                    				
	                                    					
	                                    						
	                                    							
	                                    						
	                                    					

		                                    				
		                                    					Buscar...
		                                    				
		                                    			

	                                    			

		                                    	

                                    		

                                    	
	Menu


                              
                            
                        

                    

                

            	

	
        
        	            
            		                
						
	                

                                	Home
	Recursos



	Manual de usuario

	Settings Section

	System Settings

	PDF Editor


            
           	
				
					
						
    
        	Getting StartedToggle menu
	Demo Data and Videos

	Usage Tips

	Database Maintenance

	Account and Billing

	Need Help?

	Task Management




	Dashboard

	Settings SectionToggle menu
	System SettingsToggle menu
	Regional Settings

	Company Details

	Holidays

	Numbering Formats

	Working Hours

	Professional FunctionsToggle menu
	Co-Product BOM

	Custom Fields

	Disassembly BOM

	Expiry Date

	Fixed Quantity

	Non-inventory items

	Overlap and Special Sequences of Manufacturing Operations

	Parallel Execution of Production Operations

	Product Configurator / Matrix BOM / Product with Parameters

	Piece Payment

	Quality Control

	Serial Numbers

	Subcontracting

	Tiered Pricing

	Unscheduled Manufacturing Orders




	Enterprise FunctionsToggle menu
	Approval System

	Backward Production Scheduling

	Barcode System

	Maintenance Management System

	Master Production Schedule (MPS)

	Multiple Stocks and Production Sites

	Packing

	Return Merchandise Authorization (RMA)

	Revision/Version Control System (VCS)

	Sales Management

	Two-factor authentication (2FA)




	Software Settings

	Usability Settings

	Notifications

	Additional Currencies

	Allowed IPs

	IntegrationsToggle menu
	Amazon

	BigCommerce

	EDI

	External files

	HubSpotToggle menu

	MagentoToggle menu

	Pipedrive

	QuickBooks Online

	Salesforce

	ShipStation

	Shopify

	SolidWorks

	Ware2Go

	XEROToggle menu

	Zapier

	WooCommerce




	PDF Editor

	Label Editor

	E-mail Editor

	Write-off Types

	Customer Statuses

	Delivery Terms




	Standard Accounting

	Human ResourcesToggle menu
	UsersToggle menu
	User Details

	User Actions History

	User Reports




	DepartmentsToggle menu
	Department details




	Human Resources Planning







	Procurement Section - For BuyerToggle menu
	Purchase OrdersToggle menu
	Purchase Order Details




	VendorsToggle menu
	Import from CSV

	Vendor Details

	Vendor Reports




	ForecastingToggle menu
	Forecast Details




	InspectionsToggle menu
	Inspection Details

	RMA Inspection Details




	Critical On-hand

	Requirements

	Statistics




	Stock Section - For StockkeeperToggle menu
	ItemsToggle menu
	Import from CSV

	Bulk Editing

	Item DetailsToggle menu
	Purchase Terms

	BOM (Bill of Materials)

	Routing




	Item Reports

	Item Cost




	Stock LotsToggle menu
	Import from CSV

	Stock Lot Details

	Stock Lot Reports

	Move Stock Item




	ShipmentsToggle menu
	Shipment Details




	Transfer OrdersToggle menu
	Transfer Order Details




	InventoryToggle menu
	Import from CSV




	Critical On-hand

	Write-offsToggle menu
	Write-off Details




	Stock Movement

	Stock SettingsToggle menu
	Product GroupsToggle menu
	Product Group Details




	Units of MeasurementToggle menu
	UoM Details




	Storage LocationsToggle menu
	Import from CSV

	Storage Location Details




	ParametersToggle menu
	Parameter Details




	RelationsToggle menu
	Relation Details







	Serial Numbers

	Statistics




	Production Planning Section - For Production PlannerToggle menu
	Manufacturing OrdersToggle menu
	Create a New MOToggle menu

	MO DetailsToggle menu

	Service orders




	Production Schedule

	WorkstationsToggle menu
	Workstation Details

	Summary Reports on All Workstations

	Workstation Reports




	Workstation GroupsToggle menu
	Workstation Group Details

	Workstation Group Reports




	Bills of MaterialsToggle menu
	Import from CSV

	Substitute part




	RoutingsToggle menu
	Import from CSV




	Statistics




	Production Reporting - For WorkerToggle menu
	My Production PlanToggle menu
	MO Details For Worker




	Internet-kiosk




	CRM Section - For SalesToggle menu
	Customer OrdersToggle menu
	Customer Order Details

	Customer Order Reports




	CustomersToggle menu
	Import from CSV

	Customer Details

	Customer Reports

	Summary Reports on All Customers

	Today's Contacts




	InvoicesToggle menu
	Invoice Details




	Price ListsToggle menu
	Import from CSV

	Pricelist Details




	Cashflow Forecast

	Statistics

	Customer returns (RMA)Toggle menu
	RMA Order Details








    

PDF Editor					

					
						
							PDF Editor

The Settings -> System settings -> PDF Editor page allows customizing the layouts of PDF documents.

Demo video: Setting up business details, working hours, PDF editor.

It is possible to:

	add your company logo,
	edit titles of documents,
	edit layouts of documents,
	edit footers of documents (e.g. for adding terms and conditions),
	choose which company contact details are printed on documents,
	change the font size used in documents.


See also:

	Display item icon on PDFs.


Company logo

The company logo can be displayed on documents that are sent to your customer or vendors: invoices, quotations, purchase orders, Waybills, etc.

For invoices and POs, the logo is added to the document "PDF for customer/vendor".

The logo is not displayed on internal use documents. For example, customer order PDF, manufacturing order PDF, etc.

For adding a logo:

	Upload it to external storage (Dropbox, OneDrive, Google Drive),
	Open Settings -> System settings -> PDF Editor and click Edit.
	Choose the logo file from External storage.
	Save.
	The placement of the logo can be set: left, center, right, or hidden.


Notes:

	The logo file must be either GIF, JPG, or PNG.
	The logo file size must be max. 250 KB.
	The recommended size is about 800 px width X 200 px height. MRPeasy reduces the logo 4 times for better quality.


Document titles

It is possible to rename document titles:

	Go to Settings -> System settings -> PDF Editor and click Edit.
	Find the document in the Names section.
	Type the new title next to the name of the original document.


Notes:

	This new title will be used in all languages.
	If you want the software to translate document titles to customer's or vendor's language, empty the Names section.


Company details

Company information, from Settings -> System settings -> Company details, is printed on invoices, waybills, and purchase orders. In the PDF Editor it is possible to select what details are included:

	Company name
	Address
	Phone
	E-mail
	Website
	Reg. no.
	Tax/VAT number
	Payment details


Document layouts

It is possible to choose which elements to print and how they are displayed on PDF documents that are sent outside of your company.

For editing a layout of a document:

	Open Settings -> System settings -> PDF Editor and click Edit.
	Scroll to the Layouts section.
	Click on the layout you wish to edit.
	It is possible to 
- choose the orientation of the document: Portrait or Landscape.
- edit the layouts of the document header, main table, and footer.
- choose which fields and columns are displayed.


When editing the header and footer of a document:

	To print an element, check it.
	To hide an element, uncheck it.
	To move an element to a new location, click on it, and drag it to a new place.
	Elements can be moved from the header to the footer and vice versa.


When editing the main table of a document:

	All the columns in the Visible fields section will be printed on the document, in the displayed order and width.
	To change the order of columns, drag the column to a new location.
	To change the width of a column, drag the column's right boundary to the left or right.
	To change the alignment of a column, click on the column's name, and then select the needed alignment in the Alignment section.
	To show a column, drag it from the Hidden fields to the Visible fields. Place it where you want it to appear. 
	To hide a column, drag it from the Visible fields to Hidden fields.


Manufacturing Order PDF layouts

MO PDFs "Wide" and "Medium" show the "Quantity" column only for the done (finished) MOs.

Document Footers

Footer is text that is printed at the bottom of PDF documents. It is possible to set different texts for different documents and select font size and alignment.

For adding a footer to a document:

	Open Settings -> System settings -> PDF Editor and click Edit.
	Scroll to Footers.
	Choose the footer to edit.
	Enter the footer text.
	Save.


The General footer is added to all documents, in addition to the document-specific footer.

The maximum footer length is 30,000 characters, which allows comfortably attaching terms and conditions or other standard notes.
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